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Dear Parents,

Welcome to Head StantVe are looking forward to a great year with yohitccand
invite you to join us as often as you can. As perand teachers, we are your child's first
playmates and educators. By setting examples,islgdivem a variety of environments and
stimulating their minds and bodies, we play a \sgpificant role in determining their physical
growth, intellectual development and emotional weling. It is through the tools and
encouragement we offer them that children leamestg explore and master their world. The
focus of Head Start is the child; and the guidess the teachers, and you the parents.

At Head Start, we provide a comprehensive childetigyment program that promotes
and encourages individual growth and developmegbohg children and their families.
Services are provided in several areas, includiegltd (medical, dental, nutrition, and mental
health), Education, Social Services, Parent Invokmet, Family Literacy, and services for special
needs children and their families.

Since Head Start focuses on the whole child, ymout is important because no one else
knows your child like you do. Please keep us mb8teough the year of any major changes at
home (major iliness, death, divorce, etc.) whicly miect your child. It could have an affect on
your child's behavior and if we are aware of ityill help us to understand and help your child.

We will be sending home newsletters to let you kndvat skills and activities we are
working on. We would be happy to supply you withtarials in order for you to work with your
child at home. A child enjoys sharing new ideathwvais family. The support you lend will
make him feel that what he is doing and learningjgortant and worthwhile.

If you have any questions or concerns, pleasdfieelto call or meet with us.
Communication is the bridge that keeps us unitezlimgoal:

Osage Nation Head Start

15" & Grandview
P. O. Box 1389

Pawhuska, OK 74056
1-800-287-6647

287-5460
918-287-3416 (fax)
Once again, WELCOME!!!

Sincerely,
The Head Start Staff



THE PROGRAM
STATEMENT OF PROGRAM GOALS
For Children

Osage Nation Head Start is concerned with a clidtés development. We will provide
experiences which will help them develop sociatyellectually, physically, and emotionally in
a manner appropriate to their age and stage olaawent toward the overall goal of social
competence and preparation for public school.

Children learn by doing. Through active involvemeith their environment, children
attempt to make sense of the world around theney Tdarn by observing what happens when
they interact with materials and other people. yl$ontaneously engage in activities such as
block building, painting, or dramatic play, addipigces of information to what they already
know and generating new understandings. Childramlsimple concepts to grasp more
complex ideas.

Head Start will encourage parents to be a paftef thild's learning by providing
information to them to promote the daily goals ofmpetence in small motor, large motor,
cognitive, language, Osage language, creativecsalfept, self help, and social development.

For Families

Strengthening families is an important aspect efilead Start Program. A young child
who comes from a home where stress, negativityefppvor unhappiness are common, will have
a hard time developing into a healthy, well adjdsgt®ident who is eager to learn.

Head Start assists parents in identifying familgdseand working toward solutions. We
provide referrals to social service agencies ant@&ibnal institutions, conduct parenting and
self-help classes, and enhance parents’ self-esteenngh their involvement in the program.

The program also focuses on the prevention of Ing¢latith physical and mental),
nutrition, and family problems. Children with dusities receive special services and the family
is helped to understand and accept the child'sitond A strong healthy family will make a
strong healthy child.

OSAGE NATION HEAD START
MISSION STATEMENT AND MOTTO

Empowering Children and Families with the Skilleded to MAKE A DIFFERENCE!!!
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MY RIGHTS AS A HEAD START PARENT

To take part in major policy decisionteefing the planning and the operation of the
program.

To help develop adult programs which will impeadaily living for me and my family.

To be welcomed in the classroom.

To choose whether or not | participate with@arfof endangering my child's right to be
in the program.

To be informed regularly about my child's pregren Head Start.

To be always treated with respect and dignity.

To expect guidance for my child from Head Steatchers and staff, which will help his
total individual development.

To be able to learn about the operation of tognam, including the budget and the level
of education and experience required to fill vasistaff positions.

To take part in planning and carrying out pragsalesigned to increase my skill in areas
of possible employment.

To be informed about all community resourcexeoned with health, education and the
improvement of family life.

MY RESPONSIBILITIES AS A HEAD START PARENT

To learn as much as possible about the prograhtcatake part in major policy
decisions.

To accept Head Start as an opportunity througiletwi can improve my life and my
children'’s lives.

To take part in the classroom as an obserwaslumteer worker or a paid employee, and
to contribute my services in whatever way | canaamhenrichment of the total program.
To provide parent leadership by taking partl@cions, to explain the program to other
parents and encourage their full participation.

To welcome teachers and staff into my home goudis ways in which parents can help
their children's development at home in relatiosdbool experience.

To work with the teacher, staff and other pag@mia cooperative way.

To guide my children with firmness, which is bbédving and protective.

To offer constructive criticism of the progratm,defend it against unfair criticism and to
share in evaluating it.

To take advantage of programs designed to isera®y knowledge about child
development and my skills in areas of possible egmént.

To become involved in community programs whielp to improve health, education
and recreation for all.

To be confident that all files and informatigimen to Head Start is kept confidential and
only seen by qualified staff.



OSAGE NATION STAFF

Administrative Office: ALL PROGRAM MAIL SHOULD BE
15" and Grandview SENT TO THIS ADDRESS
P. O. Box 1389

Pawhuska, Oklahoma 74056
(918) 287-1246/5460
1-800-287-6647

Fax # 918-287-3416

e-mail: headstart@osagetribe.org

Director

FSC/Site Managers:

Head Start Classrooms:

Pawhuska Center

1421 Grandview

Pawhuska, Oklahoma 74056
918-287-1246/5460/5464/5674

Fax 918-287-3416

Email —tcunningham@osagetribe.org

Barnsdall Center

408 W. Cedar

Barnsdall, Oklahoma 74002
918-847-2993

Fax 918-847-3663

Email - slatty@osagetribe.org

Shidler Center

Shidler Elem. & Hi-Way 11
Shidler, Oklahoma 74652
918-793-3031

Fax 918-699-5663

Email — vlooney@osagetribe.org
McCord Center

64173 US Hwy 60

Ponca City, Oklahoma 74604
580-762-0412 or 918-287-5612
Fax 580-762-0783

Email — vlooney@osagetribe.org

Denise Keene

Sheaila Dilbeck - Fairfax
Vicki Looney - McCord & Shidler
Tammy Cunningham- Pawhuska
Terri Buffalohead - Skiatook
Sandra Latty - Barnsdall & Hominy

Hominy Center
102 Buffalo Avenue
Hominy, Oklahoma3340
918-699-5648/5649
Emaiklatty@osagetribe.org

Fairfax Center
1000 W McKinley
Fairfax, Oklahon#637
918-642-5505/287-5601
Fax 918-287-5604, 699-5604
Email sdilbeck@oasagetribe.org

Skiatook Center
1801 W. Oak
Skiatook, Oklahom® 704
918-699-5471/287-5471
Email —tbuffalohead@osagetribe.org




PROGRAM INFORMATION

EDUCATION FOR ALL DISABLED CHILDREN
(PUBLIC LAW 94-142)

Did you know that approximately half the natiorigh¢ million disabled children are now denied
the kind of education they should have in ordeetch their potential?

The Education for ALL Disabled Children Act is bdsan the right of all American children,
with no exceptions, to an education. The primal gs to give every child, including the most
severely disabled child, the learning opportunéynieeds to become as self sufficient and
productive as possible.

Disabled children are defined by the ACT as:

Mentally retarded, hard of hearing, deaf, orthopaitlf impaired, other health impaired, speech
impaired, visually impaired, seriously emotionaligturbed, or children with specific learning
disabilities, who, by reason thereof, require sglemilucation and related services.

We teach disabled children and try to change trextion of their lives. Our aim is to assure
that all disabled children in this area have awédo them a free and appropriate education
which emphasizes special education and relatedcssrdesigned to meet their unique needs.

Individual needs will be recognized and met in-aods possible in the classroom, through home
visits, and by assisting parents to understand thkss in the treatment of the child's disabling
condition. Such information will be presented by staff through parent meetings and training
sessions designed for that purpose. Parental mwbasd confidentiality of records regarding
children with disabling conditions are ensured.

TRANSPORTATION PROCEDURES

1.)  If your child will be absent on any given dgguMUST call your center by 7:30 AM.

2.) Ifthere is a change in pick-up or deliveryofir child on the bus route, call your center
before 7:30 AM or by 12:00 PM for delivery. Messagan be left on the answering
machines.

3.)  Parents may bring their child to the centéwieen 7:30 and 8:00. Your child will then
ride the bus route to pick up the other childr@arents are required to sign them in daily
when coming at this time.

4.)  Students should be ready when the bus arrives, a@scannot wait for more than one
(1) minute. Please have your child ready to catch the basytme between 7:30 and
8:45. There may be days when the bus may be @aldyer than expected due to
unforeseen circumstances. If your child missedtis t will be the responsibility of
the parent or caregiver to contact the school offe or call the bus cell phone number
for the bus monitor.

5.)  The bus rider will get off the bus to help tireldren on and off of the bus.

6.) If you need to talk to your child's teachdegse give them a call at the center rather than
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7))

8.)

9)

10.)

11.)

12.)

13)

14)

talking with them during the bus rouféhis delays the route and may mean the children
will arrive late at school or are Iggtting home.

When your child arrives homelLEASE COME TO THE DOOR AND WAVE SO

THE DRIVER CAN SEE THAT YOU ARE AT HOME. ChildrenWILL NOT be let
off the bus unless a responsible adult is segmegdhdme.

If no one is home, the child will be taken lb&a the center and the parents contacted to
pick their child up. If parents can't be locate, will go down your emergency numbers
in an attempt to locate someone to pick up youdchYour children WILL NOT be left
with a neighbor or anyone not on your emergencl-pe list unless we have been
notified by you first.

Buses may not operate in bad weather if thehter feels it is unsafddEAD START
WILL BE CLOSED FOR BAD WEATHER ONLY WHEN THE LOCAL PUBLIC
SCHOOLS ARE CLOSED. Therefore, there may be some days when HeatliStar
session but bus&30 NOT run. However, at their discretion, they may inmpést the
snow/ ice routes. Teachers will notify parentshafse situations.

The door to door bus service is a privilege providifor our children and families.

The bus is on a schedule and school must start ame therefore the bus will go by
your residence only one time. It is important thatyou talk with your child about the
bus rules and riding safely.

If you bring your child to school, they mii&t accompanied into the building to their
classroom and sign him/her in and out daily.

All Children riding the school bus areb®secured in age appropriate restraints. Parents
are welcome to ride the bus if there is space abkl Any siblings being transported

on the bus must have an age appropriate car seatdught from home.

If the bus pulls up to a house and the care goteer than parents, comes out obviously
under the influence of drugs or alcohol, the busgedwill continue on the normal route
with that child on the bus as well. The monitoll wontact someone off of the
emergency contact list as soon as possible.

If you are late picking your child up from schotbiey will be put on the bus route and be
brought back to the center for you to pick-up.

HEAD START CHILDREN WILL LEARN TO:

Enter the bus in an orderly manner, take a sehbackle up!
(THIS IS STATE LAW!)
Follow instructions of the driver or other adutie!
Remain in seats while the bus is in motion and kbkegseat belt buckled at all times!
Be courteous to the driver and other passengers!
Be alert to traffic when entering and leavihg bus!



SCHOOL INSURANCE

Head Start carries a liability policy and vehialsurance which covers any accident
which might happen to a child while in Head Startvhile participating in any Head Start
sponsored activities.

ACCIDENT ONLY - Head Start does not carry a health policy foldcén.
DISCIPLINE

Paddling (spanking) is not permitted in Head Statterefore, it is VERY IMPORTANT
that you, as parents, teach your children to mthéroadults, especially the teachers and aides.

The methods we most often use for handling misbhehave verbal reminder of rules
and children made aware of misbehavior, redirectowl lastly, "time out". Redirection is
moving the child away from the area and/or situatidiere the misbehavior is occurring and
getting them interested in another activity. Tiout is a designated quiet place where the child
will not be able to participate in any activity farset limit of time, usually 1 to 5 minute(s). If
these methods do not work, other measures may leenenessary. Parents are contacted for a
conference if misbehavior continues and can natdbeected. Always feel free to ask questions
about any Head Start procedures.

FIELD TRIPS

All Head Start field trips must be approved by heector or Family Service Coordinator
before the event. Parents will be notified onekv@é before out of town field trips and must
sign a permission slip in order for their childgo. Local field trips (within 5 miles of the
center) occur frequently and teachers will leav®t on their door as to where they have gone
and when they will return. The teacher will enstina transportation and supervision are

adequate Please do not buy concessions or souvenirs for yocinildren or

yourself on field trips. It makes other children &el left out The Head Start
program has minimal funds for educational fielggrio pay for Head Start children and one
parent per family. Teachers will use this moneplem educational field trips for the children.
Head Start field trip funds are not to be useddst food restaurantChildren will be split

into groups with a Head Start staff member presenAT ALL TIMES . No siblings can be
paid for out of Head Start fund$arents are given first choice to ride the bussalong as
seating capacity is not exceeded for a field trip.

GIFT ACCEPTANCE

Head Start employees are allowed to accept snitlfgpm children and parents.
Parent Club funds are to be used for children and classrau benefit only.



THE FAMILY
PARENT-TEACHER COMMUNICATION

Parents will receive a monthly calendar which widlude information on activities at
their center; as well as a program newsletter jtiary health, social service, parent training, and
consumer information.

Notes will be sent home as needed to announcemgsetrainings, field trips, etc. When
a response is requested, we would ask that yoy pepiptly. Feel free to always call the
teacher for information. Copies of notes are kepihe classroom by the sign in and out sheets.

Teachers will be using answering machines duriagsctime for all telephone calls, so
they will not be interrupted during valuable clésse. If you need to call during this time,
please leave your message, the teachers will anackines periodically during the day for
changes in transporting your child, etc. In casancextreme emergency, you may need to come
to the center to contact the teachers. Teachdrbenvable to answer phones in the afternoons.

Progress of both health and educational need$widhared with parents, officially, four
times a year. Parents are required to attendiantation session with their child's teacher prior
to their child beginning class. Teacher Confersratehome visits will be scheduled during the
fall, and spring. A mid-year parent conferencdanuary is also held at the school.

During parent orientation, a parent participatibeaklist of topics that may be of interest
to the parents concerning child development orrgdraining needs is completed. Lists are
compiled and workshops are planned with parenttinpthe interest areas.

PARENT TRAINING

The Osage Nation Head Start program provides trgifar Head Start parents
throughout the program year. The purpose of Panexihing is to strengthen parent’s
knowledge and awareness of different aspects tf ghowth & development, and parenting
skills. Such training may include, First Aid, CHRug & Alcohol Abuse, and other workshops
put on by Head Start staff or local providers.

Parents are invited to participate in planning designing training they feel is important
to all Head Start parents. The Head Start progrmacourages all parents to participate in the
training offered through the program.



TRANSITION

Osage Nation Head Start helps children and paneake the transition from school to
home and home to school. We understand the imp@taihsharing information and the
partnership between Head Start, the public schaals$ families as the children progress from
one learning setting to another. Local Family &&w Staff and teaching staff usually meet with
the principal and kindergarten teachers once atge@view transitioning children. The first
transition activity is‘Back to School Night which will be in August witefreshments and
games.

Research has shown that children and families velnticgpate in Transition activities
adjust to school better, are happier, have greatéconfidence, more positive classroom
behavior, and better reading performance. We flarvisits yearly for the graduating children
view and the local kindergarten and meet with gaehers. In March/ April, a special meeting
will be scheduled with the local public school pipal and teachers to meet at the center with
the parents of the graduating children.

IN-KIND

In-kind is volunteer services and contributions ethshow the federal government that
the tribe, the parents and community members dpgnigewith the cost of the Head Start
Program. We must match 20% of our Head Start gvahtin-Kind dollars.

Each time you volunteer or make a contributionuoldead Start program, we ask you to
fill out an "In-Kind Sheet". The In-kind sheet keetrack of all time and material contributions
you have made to the program. They are totaledeutts are submitted monthly to the Federal
Programs Finance Office for auditing purposes.

HEALTH

Oklahoma Law requires that all children receiverappate immunizations or meet the
exemptions for medical, religious, or parental obg@. The Family Services Coordinator will
assist parents in getting immunizations updated.

CHILD HEALTH/DEVELOPMENTAL SCREENINGS

1). Health screenings for vision, hearing, heiglgights, speech, language, mental
health, and development are conduayddead Start staff or other
professionals. They must be complétgte first 45 calendar days your child is
in the Head Start Program. Parenlisheinotified of all screening results and
assisted with follow-up, if needed.



2). Dentals, Physicals, with a hematocrit, and L ead screening need to be completed
within 90 calendar days from thefirst day of school. These screenings are
evaluated and the results are used to determine future health and
developmental needs. Parents are responsible to get these compl eted.

3). Low Hematocrit Policy - Children with low heroatit results need to be
rechecked within 4-6 weeks or have documentatiadneatment being provided.
4). Developmental Screening - Staff use the LAR.&(ning Accomplishment

Profile) for a developmental screening

HEALTH REMINDERS

1) Make a careful check of your child's healthobefhe/she leaves hong&tate
regulationswill not allow any child who has a temperature above 100 degrees
or an infectious disease to remain at the center.

2.) Report to us if your child has been exposeal ¢ontagious disease.

3) If your child has had a contagious disease,mast bring a doctor's statement for
readmission to the center

4). All open sores or lesions must be fully covedadng any part of the school day.

5.) Osage Nation Head Start has new policies camgmedication; this is in
compliance with new laws. All medication has tamés original bottle and
prescribed by a Doctor, the label with dosage, dateDoctor’'s name must be
intact. No loose pills, medicine in unmarked lesttbr over the counter drugs will
be dispensed by Head Start Teachers. All prestrfiedicine to be dispensed
must have parent authorization signatures. Sti#ifhvaintain a record of all
medication dispensed in the child’s file.

6.) Children should be dressed appropriately tg pldaside for a part of each day
(weather permitting). Only in rare cases are chiidkept or allowed to stay
indoors.

7.) If your child has had a fever, vomiting, or diarrhea they are not allowed to
return to school for 24 hours of the last occurrence.

8.) Make sure your child is able to go for outspdiy after an illness; because the
program does not have the staff to keep a childorsl

PARENT REMINDERS

You need to send an extra set of clothes (¢wetpuunder clothing) to the center for your

child. These will be used in case of accidentspiis. Remember to switch from warm

weather clothes to winter clothes as the seasarsmeh

Please put your child’s name on his/loats, jackets, or sweaters, also inside shoes.
Please use permanent laundry marklbis Will reduce the risk of losing their
belongings.

DO NOT ALLOW YOUR CHILD TO BRING TOYS, CANDY, FOOD, OR

MONEY FROM HOME! Each classroom will schedule a dg for Show and Tell.



Your child may bring something to share with the chss on those days.

4. For safety reasoNO Backpacks Please!
5. Read all information that comes home with ychitd. Post it where you can refer to it
easily. All information is important.

PARENT INVOLVEMENT

Head Start has three groups that parents may ipateédn during the school year. A
local Parent Club at each center where all parents are a membex.Parent Club plan local
activities and a program-widolicy Council where a parent and/or a Community
Representative is voted upon to represent thetecah monthly Policy Council meetings. The
Policy Council is in shared governance of the paiogwith the Osage Grantee. THealth
Advisory Committee is another group that parents may be electedtteedbcal level to attend
at least 2 times a year to discuss health issugwegselate to Head Start.

POLICY COUNCIL
A. Must approve or disapprove:

1 Internal dispute resolution developed for thar®e and Policy Council.

2. A self-assessment of the Head Start program.

3. Head Start philosophy and long & short rangdggoa

4 Procedures for program planning.

5 Establish criteria for the defining of recruitmieselection and enroliment of
children for the program.

6 Determine the composition of the Policy Couaaitl the method for setting it up.

7. Written Policies that defines roles & resporigibs of governing body members.

8. Determine Head Start Personnel Policies.

9. Reimbursement for reasonable expenses to fulpoasibilities.

10. Hire and fire Head Start Director and staff.

11. Procedures for shared decision making with appatgigoverning groups.

12.  All requests for funding applications and any anmeeudts.

B. Operating Responsibility:

1. Establish and maintain procedures for hearing amdkiwg with grantee to resolve
community complaints about the program.

12



Developed by Policy Council and Osage Grantee

RECRUITMENT PROCEDURES

=

There is on-going recruitment year round.

2. Parents are to be notified of their child’s enra@hhstatus within two (2) weeks from the
day of recruitment no matter what time of the ygdte first official recruitment for

the next school year is in March).

3. All returning children are to be sent a letter imfiicng them they can return for next
school year on May 1.

4. First accepted enroliment due:  June 18" Letters mailed this dayow income only
Second enrollment date: July 15" Letters mailed this day.ow income only
Late enroliment date: Aug. 1° Letters mailed this day. Over-income

considered at this time.

Continuous enrollment: Fill slots as needed witsindays of opening.

5. Documentation of forms that have been senamutlated and placed in each child’s file.

6. Original applications that have income verificateomd immunization records are entered

on site by Family Services Staff. Files are higihled to signify the data has been put
into computer.

7. All children with current applications are classdias on &Vaiting List until an opening
occurs. Letters will be sent to parents inforntimgm of any updated information
needed. This letter should be sent during the wéescruitment. Applications will be
considered for acceptance according to guidelisggbbshed by the Policy Council and
Tribal Grantee.

8. End of Year Enroliment of Current School Year - the last day to place children in classrooms is
April 15,

ENROLLMENT PROCEDURES

Applications will be accepted at any time during grogram year by center staff
members. Children must be between the ages @& {Bjeand five (5) years. Guidelines are:

1) A child must be a minimum of three (3) yeard @h or before September
1 of the respective school year.
2) Income guidelines established by ACYF are agfthév determining
eligibility also.
SELECTION PROCEDURES

Admissions Policy -Children will be admitted to the Osage Nation H8&akt Program
according to the following guidelines:

1. Continuing 3 and 4 year olds currently in Hegal S
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2. Children transferring from one Pre-school H8#alt center to another; i.e.,
Osage Nation centers, Non-Tribal centers.

3 Children with diagnosed disabilities until 10%r@lment met.

4 Four year old Osage under income children.

5. Four year old other tribes under income children

6. Four year old non-Indian under income children.

7 Three year old Osage under income children.

8 Three year old other tribes under income childre

9. Three year old non-Indian under income children.

10.  Over income Osage children.

11. Over income other tribes children.

12.  Over income non-Indian Children.

Ten percent (10%) of the children in Head Starttrbesprofessionally diagnosed as
being disabled.

Recruitment will be considered complete whenHlead Start office has received the
following: Recruitment form
Income verification
Current immunization record

If claiming Indian Preference, you will need to suba ***CDIB (if applicable)

***Proof of Indian descent* will be provided by soiission of child’s CDIB or Parent’s
CDIB and a copy of the child’s certified birth gédate OR a grandparent’s CDIB and a copy of
the child’s parent’s certified birth certificateoag with the child’s certified birth certificate.

Initial acceptance letters for new students willhhailed no later than June™@with 10%
of the slots left open for high priority childrerharenroll late.

The Policy Council will review any cases in questad the request of the Director. If a
parent questions the decision of the Director coninog the admission of their child, the Policy
Council will hear the grievance and make the foledision.

Parents will be asked to have their child's physida& dental examination completed

as soon as possible. It is required within 90 dadter the first class day. Head Start staff
will assist with appointments and transportation upn request.

14



PROGRAM POLICIES - approved by Policy Council.
All policies may be found at the Head Start center.

A. Attendance Policy

1. Each classroom must maintain an average dadgpddnce of 85%, so please plan
out-of-school activities so they don't interferéghwthe regular day at Head Start.
2. Children must attend Head Start regularly. d¢hdd is absent for two (3)

consecutive days or has a pattern of irregulandéece, the parents will be
contacted by the teacher to find out the reasaattéhdance continues to be a
problem the Family Services Coordinator will beifred. The Family Service
Coordinator will contact by phone or make a honsgt within a week to find out
why absenteeism is occurring.

3. If attendance still does not improve, a lettdl e sent to the parents advising
them that their child will be dropped from the pram if attendance does not
improve immediately.

4, As a last measure, the child will be droppediftbe Head Start rolls. Parents can
appeal this decision to the Grievance Committe¢rfeir final decision.
5. Children will be counted present if attendingaHé&tart required health related

activities, ie. Head Start dental, physical, follaps.
B. Child Abuse and Neglect Policy

Head Start is required by law to report any suguecases of child abuse and neglect to
the proper authorities; DHS and Indian Child WedfaDHS and/or Indian Child Welfare will
refer to the proper investigative agency as trivalon-tribal.

C. Hiring Policy

All full-time permanent staff, except Director a@dordinators, will be hired in the
following manner:

1. Job announcements and applications will be psEzEby the Tribal Human
Resources office.
2. The immediate supervisor reviews and deterntimegsandidates asked to come
in for an interview.
3. The interviewing committee may consist of:
a. Head Start Director &/or Site Manager
b. One staff member (preferably one who will wotrkhee center
where the vacancy occurs).
C. One PC member (preferably from the centesre/the vacancy
occurs).
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4. After approval of the interview, the DirectoriMiorward the recommendation to
the Human Resource Office of the Osage Nation.

Members of the interviewing committee may not healatives applying for that position.

Hiring preference will be given to:

1. Current Head Start employees who are seekinggitions or permanent
positions.

2. Parents or former parents of children in OsagtdN Head Start who meet
position qualifications.

3. Applicants of Native American Descent

Hiring of temporary staff and consultants will bene by the Head Start Director.
D. Bus Service Policy

The Osage Nation Head Start vehicles will providegportation only for children living
within a three mile radius of the center (excepiare Shidler and Fairfax due to school
district.) Parents of children living outside tisatrvice area may transport their child to a
safe designated location within the service aredhkair child's transportation to and from
school.

E. Parent Club Funds

Expenditures are determined by the local Parent €iufield trips (for children and
parents), student gifts, center contributions, ét.parents are members of the Parent Club.

1. All Parent Clubs will have a checking accountahirequires two signatures on
each check with three people who are able to sigih@ account.

2. The Parent Club checkbook must be kept in aclddite at the Head Start center
with access by the Site Manager and teacher.

3. The Parent Club Officers will be designated to sigacks. None of these people
may be in the same household.

4. Two members of the Parent Club or program stafft count the moneyn-Site
following a fund raising activity.

5. All money received from fund raising activitiesist be deposited by a club

officer or program staff member in the Parent Glabount within the next
business day following the activity.

Bank statements must be mailed to the Head [@tagtam Administrative Office.
The Parent Club treasurer must make a montplyrtéo the Parent Club of the
amounts deposited, all expenditures, and the duaiount balance. In the
treasurer’s absence, the chairperson will repotheraccount.

N
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8. All Parent Club financial records must be maekalable upon request to any
member of the Parent Club or a staff member fraah ¢bnter.

9. All Parent Club financial records are subjeataaew by the Policy Council. The
Policy Council will make decisions on any discregias when the above rules are
not followed.

10.  Matters will be referred to the proper authorissdetermined by the Policy
Council if the situation warrants.

F. Smoke Free Policy

All Osage Nation Properties are smoke free. Thalldbe no smoking inside any Head
Start building or vehicles and on tribal schoolgedy. This includes parent meetings and times
during the day when children are not present atémeer. WWhen smoking at a Head Start
function off campus, staff and parents must beobtite view of children. Staff is not permitted
to smoke with parents.

G. Head Lice Policy

=

Osage Nation Head Start recognizes a “no niitpo

Head Start staff will check all children monthidy signs of head lice. Children

with recurring problems will be checked as needed.

3. If head lice or nits are found, the child’s pasewill be contacted to pick them up
from school. If the parent cannot be reachedT#echer will proceed down the
emergency contact list. If an approved adult catrbe contacted, the child will
be placed in a quiet area away from the other @mlih order to guard against
further spread.

4. If a child has been sent home for lice or riite,parent must bring the child to

school to be re-examined by the teacher beforedheye-enter the classroom.

The child can not be checked on the bus route.

Children must be lice and nit free in orderdturn to class.

If the child continues to have head lice or nitshe parent refuses to cooperate

with the prescribed treatment, the parent may perted to the Department of

Human Services for neglect.

7. All parents will be notified if there has beenase of head lice at the center. Itis

the parent’s responsibility to notify the day cprevider.

N
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H. Accident and I njury Policy

1. In the event of any serious injury (includingredad injuries), parents will be
contacted immediately and the child will be trarsgpa to the nearest medical
facility.

2. A minor injury which may leave a mark (bite,atch, cut, bruise, etc.) will be
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reported to the parent that day.

3. Teachers will make an accident report regarthijugies and reports will be kept
at the center in the child's file.

4, Staff will wear rubber gloves when treating opesunds.

5 Osage Nation Head Start carries a liability@oWhich covers the children for

accidents while at school or on field trips.
6. Medical Emergency Procedures are to be postedadh classroom.

Drug Free Policy

No alcohol, illegal drugs, or other controlled salnees will be allowed on the Head Start
premises or at any Head Start sponsored functéamyone under the influence will be
asked to leave immediately. Failure to do so reslult in legal authorities being called.

J. Nutrition Policy

Head Start Program Performance Standards requicefabow U.S.D.A. Child Nutrition
requirements. (American Indian Programs BranciefHead Start Bureau, Environmental
health Code Section, 5-111 Food Service,; alsodiart Program Performance Standards (45
CFR-1304), Section 1304.3-10 Nutrition Services-Sebtion 5(f), p. 48.) These include such
codes of cleanliness and safety of all foods, gglthsposal methods, dishwashing procedures
and equipment, food handling practices, healttoofifservice personnel, water supply, and
insect & rodent control. All foods used in the Kesatart program will meet all of these codes.

Since it is not possible for Osage Nation Headt$tarequire individual homes to meet
these codes, no food prepared and brought fronmainyidual home can be served to the
children during class hours. These include suold ftems as cupcakes, cookies, cakes, hard
boiled eggs, candies, etc., and any drinks otler bottled drinks.

Parents may continue to send baked food purcham#drgpackaged at a bakery or
grocery store.

This does not include food cooked or prepared e/ Club dinners, graduation
exercises, bake sales, etc.

K. Grievance Policy between Parents and Staff

The Policy Council will serve as the official graawxce committee in matters between staff
and parents. No action will be taken until théfstad the parents have tried to resolve the
conflict.

The grievance policy will be posted in each ceatat grievance forms will be available

to the parents. In the event the conflict canmotdsolved between the staff and parents, the
grievance form is to be completed and mailed tdahewing:



Osage Nation Head Start
Attention: P.C. Chairperson
P. O. Box 1389

Pawhuska, Oklahoma 74056

Upon receipt of the written grievance, the Chairmaathe P.C. will notify the Head Start
Director that a grievance has been received angestdper assistance in resolving the conflict.

The grievance policy will be posted in each ceatet forms will be made available to
the parents.

A quorum must be present in order to have an affgiievance committee meeting.
If the conflict cannot be resolved at the leveg BC Chairman will call a special meeting
in order to hear the grievance and for the Polioyrieil to make a final decision.

THE GRIEVANCE FORM IS LOCATED ON THE OTHER SIDE OF
THIS GRIEVANCE POLICY. IF THE CONFLICT CANNOT BE REOLVED
BETWEEN THE STAFF AND THE PARENTS, PLEASE COMPLERRD
MAIL TO THE ADDRESS INDICATED.

OSAGE NATION HEAD START
GRIEVANCE FORM

DATE:
CENTER:

NAME OF STUDENT:

NAME OF PARENT:

HAVE YOU DISCUSSED THE PROBLEM WITH THE APPROPRIATHEAD START
STAFF? YES NO IF NOT, PLEASE STAREASON WHY?
STATEMENT/SUMMARY OF COMPLAINT:

TELEPHONE#
(Number where you can be reached during the day)

MAIL THIS FORM TO:  OSAGE NATION HEAD START
ATTN:PC CHAIRPERSON
PO BOX 1389
PAWHUSKA OK 74056
ONHS 06/2009
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